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How to access the WordPress dashboard

For making any changes on the website, you’ll need to access the WordPress dashboard.

1.

2.

@ @ cceHNewTheme

Username or Email Address

[ ~)

Password

~) Remember Me

Lost your password?

€ Go to CCBH

S P

Go to the URL https: h.net/wp-admin/ and enter your Username and Password.

If your login is successful, you are now signed in to WordPress. You are now viewing
the “backend” of the website and can make changes.

Howdy, ccbh_newadmin [l

@ Dashboard

Home

Updates (@

== Brooklyn

@ UT Portfolio
Chart Builder
Content Blocks
UT Pricing Tables

UT Menu Cards

Media
B Pages
Comments

[ ]
A Connections ::
Logs

4]

Contact

%

Appearance

»

Plugins (5

Users

8-

Dashboard

Site Health Status Y 4 Quick Draft AV

Your site has critical issues that should be Title

addressed as soon as possible to improve
its performance and security.

Should be improved o
Take a look at the 8 items on the Site Conten

Health screen. What's on your mind?

At a Glance AV oa

A 11 Posts W 189 Pages

B 5 Comments

WordPress 6.6.2 running Brooklyn theme.

WordPress Events and News AV

Attend an upcoming event near you. Q Select location
Broken Link Checker AV oa

There are no events scheduled near you at the moment. Would you
Found 16 broken links

40 URLs in the work queue

Detected 2954 unique URLs in 3239 links and still searching

like to organize a WordPress event?

WordPress 6.7 Release Candidate 3
WordPress 6.7 Release Candidate 2

Do The Woo Community: Press Release: Do the Woo 4.0 Official
Launch, Elevating Voices in the WordPress Community
WPTavern: #144 — Damon Cook & Seth Rubenstein on the
Transformational Interactivity API

Screen Options v Help v
Activity A Vo4
Recently Published
Apr 16th, 5:23 am Hello world!
Aug 30th 2018, 6:01 am Custom Post
Aug 14th 2018, 4:09 pm So Why Are We More Scared Than

Ever?

Aug 13th 2018, 4:15 pm How To Hide Teff In Your Kid's Cookies
Aug 12th 2018, 4:12 pm How To Make The Perfect Steak.

Recent Comments

From A WordPress Commenter on Hello world!

@ Hi, this is a comment. To get started with moderating,
editing, and deleting comments, please visit the Comments
screen in...

From Admin on Standard Blog Post With All The Trimmings
Lorem ipsum dlolor sit amet, consetetur sadipscing elitr, sed

8+ giam nonumy eirmod tempor invidunt ut labore et dolore
magna aliquyam...

From Marcel on Standard Blog Post With All The Trimmings
At vero eos et accusam et justo duo dolores et ea rebum


https://ccbh.net/wp-admin/

How to upload a file

To upload an image, PDF, or other files to the site, follow the steps below. Once the file is
uploaded, you can then link to the file or add it to a page.

1. While in the WordPress backend, hover over the tab for “Media” and click “Add New”.

A CCBH New Theme

@ Dashboard

Home

Updates (8
== Brooklyn

Posts
IT Portfolio
Chart Builder
Content Blocks
UT Pricing Tables
IT Menu Cards
M
Pages I
Comments

Connections ::
Logs

Contact

Appearance

Plugins (5

SS9 P

Dashboard

Site Health Status

Should be improved

Your site has critical issues that should be
addressed as soon as possible to improve
its performance and security.

Take a look at the 8 items on the Site
Health screen

Ata Glance AV

A 11 Posts

B 5 Comments

W 129 Pages

g Brooklyn theme.

Library

Found 16 broken links
40 URLS in the work queue
Detected 2954 unique URLs in 3239 links and still searching

Quick Draft AV

Title

Content

What's on your mind?

Activity

Recently Published
Apr 16th, 5:23 am

Aug 30th 2018, 6:01 am

Aug 14th 2018, 4:09 pm

Howdy, ccbh_newadmin [l

Screen Options v Help v

Hello world!
Custom Post

So Why Are We More Scared Than

WordPress Events and News AV
Attend an upcoming event near you. Q Select location

There are no events scheduled near you at the moment. Would you
like to organize a WordPress event?

WordPress 6.7 Release Candidate 3

WordPress 6.7 Release Candidate 2

Do The Woo Community: Press Release: Do the Woo 4.0 Official

Launch, Elevating Voices in the WordPress Community

WPTavern: #144 — Damon Cook & Seth Rubenstein on the

Aug 13th 2018, 4:15 pm

Aug 12th 2018, 4:12 pm

Ever?

How To Hide Teff In Your Kid's Cookies

How To Make The Perfect Steak.

Recent Comments

@
L8

2. Press “Select Files” and then choose the file you wish to upload.

4 CCBH New Theme

oo P

From A WordPress Commenter on Hello world!
Hi, this is a comment. To get started with moderating,
editing, and deleting comments, please visit the Comments

screen in.

From Admin on Standard Blog Post With All The Trimmings
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed
diam nonumy eirmod tempor invidunt ut labore et dolore
magna aliquyam

From Marcel on Standard Bloa Post With All The Trimminas
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@ Dashboard

== Brooklyn

A Posts
T Portfolio
L) Chart Builder
Content Blocks
B T Pricing Tables
& UT Menu Cards
07 Media
Library
Add New Media File
I Pages
Comments

[ ]
A Connections =
Logs

<]

Contact

%

Appearance

»

Plugins (5

Users

Upload New Media

Drop files to upload

or

You are using the multi-file uploader. Problems? Try the browser uploader instead.

Maximum upload file size: 192 MB.

Howdy, ccbh_newadmin [l

Help v
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3. If the upload is successful, the file will be added to the Media Library. You can view all

the files in the Media Library by clicking on Media.

FJ A CCBHNewTheme <9 B 4+ New

Howdy, ccbh_newadmin [l

Help ¥

i i Liary

== Brooklyn

EH [ Al media items ~ | [ All dates v | [ pulksetect | Search media

A Posts

Ti@ UT Portfolio

L) Chart Builder

5if Content Blocks
& UT Pricing Tables
&% UT Menu Cards

0 Media

ou sta
35 can help you stay. ¥ Y
. Get yours now.

i 1 covip-19
By A BOOSTER
Add edia File VACCINES
Il Pages

% Comments

A Connections :
Logs

N C > N i . ok e Buang ==
£ Contact | e s I

¥ Appearance
K Plugins (&

& Users

4. To link to afile, click a file listed in the Media Library. In the Attachment Details page,
you can use or copy the “File URL” to link to the file.

Attachment details

Uploaded on: October 23, 2024

Uploaded by: ccbh newadmin

Uploaded to: Media

File name: bigstock-Oven-Roasted-Turkey-1668429pg
File type: image/jpeg

File size: 2 MB

Dimensions: 1600 by 1063 pixels

Alternative Text

4
Leam how to describe the purpose of the image. Leave

empty if the image is purely decorative.

Title | Oven Roasted Turkey

Caption Oven Roasted Turkey Fresh Out of the Oven

4

FieUR: | hitps://ccbh.net/NewTheme/wp-content/uplos |

Copy URL to dlipboard

Required fields are marked *

Edit Image




How to edit an existing page

If you want to edit the content on an existing page, follow the steps below

1. Make sure you are signed in to the WordPress backend (see section one of the
manual).

2. Go to the page you would like to edit. Click “Edit Page” or “Edit Post” in the WordPress
admin header at the top of the page.

@ @ ccsHNewTheme ¢ Customize © 8

[ | 2 EditPage  Edit with WPBakery Page Builder  Slider Revolution Howdy, ccbh_newadmin [ll Q

CUYAHOGA COUNTY
BOARD OF HEALTH

Your Trusted Source For Public Health Information

Search here HOME A-ZINDEX STAFFDIRECTORY JOBS

About Us v  Business v  Clinic Services ~ Feesand Forms Howdol ~

COVID-19
BOOSTER
VACCINES

EDIT PAGE

3. Now you can edit the content, images, and links on the page by selecting the item
boxes in the edit content page.

Y —— O ——— Howdy, ccbh_newadmin [l
Screen Options ¥ Help v
I i P:qc
=
Publish -

A Posts ‘ Homepage

Preview Changes

9 Status: Published Edit

) Chart Builder
Classic Mode  Frontend Editor P
a2 Content Blocks

%D Revisions: 120 Browse

Tl UT Portfolio Permalink: https:/ccbh.net/NewTheme/

BB UT Pricing Tables Brooklyn Page Buildler (Visual Composer) . I N
Published on: Apr 16, 2024 at 06:46 Edit

&% UT Menu Cards

ra
03 Media + B - o Move to Trash

W Pages

| e || F s 0 X )
I Page Attributes 4
All Pages
Add ge Parent
; b iz - 2 0 X
® Comments A% | (no parenty v
A Connections = slider Revolution 6 Template
Logs Title: Slider 2 Alias: slider-2 ]
9 | Default template v |
Contact
Order
> Appearance + lo |
K Plugins (5 Need help? Use the Help tab above the
screen title.

o Users
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4. Hover on the Single Image boxes and click on the pen icon, to make edits to the image
title in the webpage.

@ A cceHNewTheme

4 New View Page Howdy, ccbh_newadmin [l

[ ]
cn ’
A Posts + s} o2 O Preview

1l UT Portfolio - )
% - a2 + 2 O X ® Visibility: Public Edit

L) Chart Builder
KD Revisions: 120 Browse

5if Content Blocks

2 i - 2 0 X [l Published on: Apr 16, 2024 at 06:46 Edit
& UT Pricing Tables
+/ % +2 % +27X Move to Trash Update
&% UT Menu Cards Move to Trash
Single Image Single Image Single Image
87 Media
| P + + = Page Attributes a
ages
Parent
All Pages
% Sl - 2 0 X
Add New Page + ‘ (no parent) v
2 X
% Comments Template
&> @starss - | Default template v |
£ Order
Contact 5 + Clol@ | s o ‘
¥ Appearance T2 X +ox tox +ox Need help? Use the Help tab above the
; le
ins Single Image Single Image Single Image screen titl
K Plugins & % sngeimage 2 & X .
& Users
+ b + + Featured image v
g
& Tools
4

5. The Single Image Settings will popup and the image, caption and content can be edited
here.

cc _newadmin [l

Single Image Settings o _ x

Changes

Conten

[EUNBM Caption Settings  ExtraSettings ~ Shadow  Reveal Effect  Glitth  Rotation  Animation  Custom Cursor  Design Options

Image

B Pages

All Pages 06:46 Edit

Image Size

Original v

>

Image Opacity
L]

ve changes

WPBakery Page + E]

Builder Need help? Use the Help tab above the

screen title.

+ S N2 MO P
+2 X +27 X +7 X +2 X

MCAWP . Single Image. . Single Image . Single Image. . Single Image Featured image

Settings

<

6. Similarly, all the items in the page can be edited individually by clicking the pen icon and
the changes can be made.
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IMPORTANT MESSAGE: After making the Changes, it'll ONLY be made live if you click
“‘Update”. When you click “Update” the changes will INSTANTLY be made on the live site.

How to create a new page

Follow the steps below to create a completely new page.

1.
2.

@ @ ccernNewTheme © 9 B + New Howdy, ccbh newadmin [l

@ Dashboard

== Brooklyn

A Posts

T UT Portfolio

) Chart Builder

fif Content Blocks

Login into the WordPress backend (see section 1).

Hover your mouse over “Posts” and select “Add New”.’

Screen Options ¥ Help v

Add New Page

[ Add title | l Publish

9 Status: Draft Edit

I Backend Editor  Frontend Editor ® Visibility: Public Edit

[ Publish immediately Edit
& U Pricing Tables 8y Add Media Visual | Text

&% UT Menu Cards

09 Media
W Pages

All Pages

Add New Page

¥ Comments

A Connections

Logs
Contact
A Appearance
K Plugins (8

& Users

3.

4. This enables you to add pre-built templates or custom elements to the page. Click on

Page Attributes

Parent

-~ Publish
()00 o) ] o) ) ) o)) o) e s o

DIGITT/\L_

| (o parent)

Template

= | Default template v |

Order

o |

Need help? Use the Help tab above the

Word count: 0 screen title.

Provide the title for the page and click on the Backend Editor.

the Add a Element to add individual items such as text, image, video and so on.
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[ Publish immediately Edit

& UT Pricing Tables

Brooklyn Page Builder (Visual Composer) .

&% UT Menu Cards
+ B B | ©
87 Media
B Pages Page Attributes -
ges Parent
Add New Page ‘ (no parent) v
¥ Comments Template

# s YOU HAVE BLANK PAGE T
START ADDING CONTENT OR TEMPLATES

4 Contact
o |
¥ Appearance Need help? Use the Help tab above the
£ Plugins @ 4 Add Element B Add Template screen title
& Users
Don't know where to start? Visit our knowledge base Featured image -
& Tools

5. Once the Add Element button is clicked, select the add section as shown in the screen

below.

Add Element

Section
multiple rows in section

Content Block

6. After adding the section, the row needs to be added.

Add Element

All Structural

7. Click on the + icon, to add the individual items to the page from the options available.
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@ & cceNewTheme &9 B + New Howdy, ccbh newadmin [l
Status: Draft Edit
£ Chart Builder
Classic Mode  Frontend Editor ® Visibility: Public Edit
Content Blocks
fH] Publish immediately Edit
& T Pricing Tables Brooklyn Page Builder (Visual Composer) R
&% UT Menu Cards e
ar B 2 H <
B3 Media
Page Attributes 4
W Pages 9
% + s 0 X
Al Parent
Add New Page (no parent) v
¢ ] -+ - 2 0 X ‘
% Comments 72X Template
A Connections = ‘ Default template v ‘
Logs
Order
Contact (o ‘
# Appearance Need help? Use the Help tab above the
, . screen title.
K¢ Plugins (5
& Users
Featured image v
4 Tools +

8. Individual items like text blocks can be added to the page and provide the content in

the text box settings popup.

Add Element

Al Plugins  Structural  Information  Community  Media

Menu Card Module

Mailchimp Plugin

Contact Form 7 Portfolio Showcase Module

Slider Revolution 6

Text Block

9. Then click on the Publish button to create the new page.

o

Separator



DIGITT/\L_

Howdy, ccbh_newadmin [l

A cCBHNewTheme &9 B

Screen Options ¥ Help v
@ Dashboard Add New Page

== Brooklyn

Publish B

2 Posts | Add title

UT Portfolio Permalink: https://ccbh.net/NewTheme/10933-2/
9 status: Draft Edit

L) Chart Builder
Classic Mode  Front @ Visibility: Public Edit

Content Blocks
[ Publish immediately Edit
B T Pricing Tables

Brooklyn Page Builder (Visual Composer) 4

&% UT Menu Cards Move to Trash

* & o H o]
0 Media

Page Attributes -

W Pages 9

® ot s @ X
All Pages Parent
Add New Page = + AR ‘ (no parent) v
% Comments +o % Template

. . . ‘ Default template v ‘
.am text block. Click edit button to change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus nec ullamcorper mattis, e

pulvinar dapibus leo.

Order
+ lo |
¥ Appearance + Need help? Use the Help tab above the
screen title.

£ Plugins

How to Add and Delete Users

1. Click on “Users” and Click “Add New” shown in the highlighted box, to create a
new user.

2. Edit/View/Delete users by hovering over their profile.

@ A ccBHNewTheme © 9 B + New Howdy, ccbh_newadmin [l

Screen Options ¥ Help v

@ Dashboard Users

== Brooklyn
=l All (2) | Administrator (2) | [ T ]

A Posts

| Bulk actions Change role to. v H Change ] 2 items
UT Portfolio
. ’ (J Username % Name Email Role Posts
) Chart Builder
ntent Blocks (@] ccbh_newadmin = amar@zed.digital Administrator 1
B UT Pricing Tables
gouyang — gouyang@ccbh.net Administrator ]
% UT Menu Cards Edit | Delete | View | Send password reset
Q3 Media () Username % Name Email Role Posts
M Pages
Bulk actions Change role to. v || Change 2 items
9 g

% Comments

A Connection:
Logs

Contact

A Appearance

K Plugins (8

& Users ]

All Users

Add New User
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3. Select the checkbox of users to change their role or delete them by click Bulk

actions.

List of Other Super Admin Capabilities
e Update plugins
e Edit PHP in Editor
e Edit the navigation menu
e Create forms
e Edit header and other footer info
e Edit the Homepage slideshow
e Editing the font or styling

e Editing the layout of pages other than what is explained above.

How to edit the footer

To update the content in the footer, please follow the steps below.

1. Hover on the Appearances in the sidebar, and then click on the widgets button.

Howdy, ccbh_newadmin [l

@ A ccBH New Theme

B UT Pricing Tables A 11 posts

B s Comments Recent Comments

&% UT Menu Cards

0 Media
Il Pages
¥ Comments

A Connections :
Logs

Contact
»

K Plugins (8
& Users
& Tools

@ WPBakery Page
Builder

Settings

@ mcawe

&% Link Checker
Connections

© Slider Revolution

WordPress 6.6.2 running Brooklyn theme.

Broken Link Checker

Found 16 broken links
No URLS in the work queue.
Detected 2954 unique URLs in 3239 links.

install Plugins

Theme File Editor

WordPress Events and News

Attend an upcoming event near you. Q Select location

There are no events scheduled near you at the moment. Would you

like to organize a WordPress event?

WordPress 6.7 Release Candidate 3

WordPress 6.7 Release Candidate 2

Do The Woo Community: Press Release: Do the Woo 4.0 Official

Launch, Elevating Voices in the WordPress Community

WPTavern: #144 — Damon Cook & Seth Rubenstein on the
Transformational Interactivity API

Do The Woo Community: The Future of Distributed Social Media on

WordPress with Robert Windisch and Matthias Pfefferle

Meetups [F' | WordCamps B2 | News 2

&
o

(22

From A WordPress Commenter on Hello world!

Hi, this is a comment. To get started with moderating,
editing, and deleting comments, please visit the Comments
screen in..

From Admin on Standard Blog Post With All The Trimmings
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed
diam nonumy eirmod tempor invidunt ut labore et dolore
magna aliquyam..

From Marcel on Standard Blog Post With All The Trimmings
At vero eos et accusam et justo duo dolores et ea rebum
Stet clita kasd gubergren, no sea takimata sanctus.

From Admin on Standard Blog Post With All The Trimmings
At vero eos et accusam et justo duo dolores et ea rebum
Stet clita kasd gubergren, no sea takimata sanctus.

From Mr WordPress on Standard Blog Post With All The
Trimmings

Hi, this is a comment. To delete a comment, just log in and
view the post's comments. There you will
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whn, ake changes to the left footer

W

n the Se

content and Third Footer Area dropdown to make changes to the right side

content of the footer.

Enable accessibility mode | Help ¥
@ Dashboard Widgets Manage with Live Preview
== Brooklyn
> Available Widgets Blog Sidebar M Fourth Footer Widget Area M
Posts
To activate a widget drag it to a sidebar or click on it. To deactivate a widget and delete
UT Portfolio its settings, drag it back.
First Footer Widget Area M Page Default Sidebar M
Chart Builder .
Ajax Search Lite v Archives v
Content Blocks i . X .
Displays an Ajax Search Lite! A monthy archive of your site’s Posts. Second Footer Widget Area Max Mega Menu Widgets
UT Pricing Tables
| ok The second footer widget area
Audio v Bloc v
UT Menu Cards
Media Displays an audio player. A widget containing a block. Text: Contact M
Pages Calendar v Categories v - .
Comments
A calendar of your site’s posts. Alist or dropdown of categories
Connectior Image v
Logs Connections : Entry Catego... v Custom HTML v
Contact
Entry Categories Arbitrary HTML code. . . N
Ve v Third Footer Widget Area
# Appearance Gallery v Image v The third footer widget area
Themes . . splay:
Displays an image gallery. Displays an image. e e S—— .
Patterns
o Mailchimp Sign-Up Form v Max Mega Menu v
Custom HTML: Location v
Widgets Displays your Mailchimp for WordPress Outputs a menu for a selected theme
sign-up form location.

3. Open the individual
accordingly. Note :

design needs to be

@ A ccBH New Theme
) Chart Builder

9 Po + New

elements in the footer area to make the changes

Do not make changes to the CSS and HTML tags unless

changed.

Howdy, ccbh_newadmin [l

Ajax Search Lite v Archives v
Content Blocks X . X
Displays an Ajax Search Lite! A monthly archive of your site’s Posts. Second Footer Widget Area Max Mega Menu Widgets M
B UT Pricing Tables
. ok The second footer widget area
Audio v Blocl v
% UT Menu Cards
09 Media Displays an audio player. A widget containing a block. Text: Contact M
I Pages 3 v
9 Calendar v Categories Text .
% Comments
A calendar of your site’s posts. Alist or dropdown of categories.
Title:

A Connectiol
Logs

Contact

X Appearance

Connections : Entry Catego... v

Entry Categories

Custom HTML v

Arbitrary HTML code.

Visual

Gallery v Image v
lecn . B
Themes (3 Displays an image gallery. Displays an image. <span style="color: #ffffff;">5550 Venture Drive
Patt </span>
atterns
i Si <span style="color: #ffffff;">Parna, OH
, v v
G Mailchimp Sign-Up Form Max Mega Menu 44130/ span>
Widgets TEEETNE ’ 5 Erimrisa
9 Displays your Mailchimp for WordPress Outputs a menu for a selected theme (span style="color: #FFFFFf;">BUSINESS HOURS:

Mo sign-up form location <span>
Install Plugins <span style="color: #ffffff;">Monday-Friday 8:30

Theme File Editor

K Plugins &

& Users

& Tools

Meta v

Login, RSS, & WordPress.org links.

Pages v

Alist of your site's Pages.

Navigation Menu v

Add a navigation menu to your sidebar.

Recent Comments v

Your site’s most recent comments,

136 p.m</span>

color: #FFFFff;">After hours/

Text
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the Footer Area, Red

Highlighted area is Second Footer Widget and the Yellow Highlighted area is the

Third Footer Widget.

About Us ~ Business ~

CONTACT

Cuyahoga County
Board of Health

5550 Venture Drive
Parma, OH 44130

BUSINESS HOURS:
Monday-Friday 830 a.m. - 430 pm

After hours/ Emergency
Contact: 216-201-2000

How to edit the Sidebar

Clinic Services ~

Fees and Forms

Howdol ~

FOLLOW US ON

00000

LOCATION

&
Cuyahoga County Board of He...
5550 Venture Dr, Parma, OH 44130

S 33%KKKkx 29 reviews

View larger map

1

Holidayjinn
Cleveland. non®

Brook Park
Holland Ref

Brooklyn

ilexas Roadhouse
S ——

Directions
ba'Sweetid

Sam's Club e Candy Compan

Cuyahoga County
Board of Health

2
5 &
9@leanrd 5 O K 3
Keyboard shoffcuts  Map data ©2024 Google Terms.

@IS woEL M

EDIT PAGE

1. Go to Widgets under the Appearance Section. Click on the Right Column

Widget Area.

Howdy, ccbh_newadmin [l

@ A ccBHNewTheme © 9 B

Widgets

Available Widgets

@ Dashboard

== Brooklyn

A Posts
/i@ UT Portfolio

To activate a widget drag it to a sidebar or click on it. To deactivate a widget and delete
its settings, drag it back.

) Chart Builder ;
Ajax Search Lite v Archives v
fi# Content Blocks
Displays an Ajax Search Lite! A monthly archive of your site’s Posts.

B UT Pricing Tables

Audic v Block v
% UT Menu Cards udio o

0 Media Displays an audio player. A wiidget containing a block.
Il Pages Calendar v Categories v
® Comments

A calendar of your site’s posts. Alist or dropdown of categories.
A Connections :

Logs Connections : Entry Catego... v Custom HTML v

Blog Sidebar

First Footer Widget Area

Second Footer Widget Area

Third Footer Widget Area

Enable accessibility mode | Help ¥

M Fourth Footer Widget Area M
M Page Default Sidebar *
Text v

v
United Themes - Social Media Widget: Follow ... v

v
Search: Search here v
Max Mega Menu Widgets M

2. Click on the dropdowns to make changes to the sidebar items.
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A CCBH New Theme
UT Portfolio
Chart Builder
Content Blocks
UT Pricing Tables
UT Menu Cards
Media
Pages

omments

Contact

Appearance

Themes 3

Patterns

Customize

Widgets

Menus

Install Plugins

Theme File Editor

Plugins (5

3. Click on the SAVE button to update the changes to the

its settings, drag it back

O

Ajax Search Lite v

Displays an Ajax Search Litel

Audio v

Displays an audio player.

Calendar v

A calendar of your site’s posts.

Connections : Entry Catego... v

Entry Categories

Gallery v

Displays an image gallery.

Mailchimp Sign-Up Form v

Displays your Mailchimp for WordPress
sign-up form

Meta v

Login, RSS, & WordPress.org links

Pages v

Archives v
A monthly archive of your site's Posts.
Block v
A widget containing a block.
Categories v
Alist or dropdown of categories.
Custom HTML v
Arbitrary HTML code

Image v
Displays an image.

Max Mega Menu v

Outputs a menu for a selected theme
location.

Navigation Menu v
Add a navigation menu to your sidebar.

Recent Comments. v

How to edit the Accordion

First Footer Widget Area

Second Footer Widget Area

Third Footer Widget Area

To edit an accordion file in a page, the follow the steps:

1. Click on the Accordion module in the elements page.

v Page Default Sidebar *
0)
Title:

Visual  Text

<a class="call" href="https://ww.211ch.org/">CALL
211

A community service for social, health and

government information.</a>

4

Save

Delete

United Themes - Social Media Widget: Follow ... v

Search: Search here v

website.

Howdy, ccbh_newadmin [l

B
)
(3]
e
L]

Content Blocks
UT Pricing Tables
UT Menu Cards
Media

Pages

All Pages

Add New Page

(]
f

&

Comments

Contact

Appearance
Plugins (5
Users

Tools

Brooklyn Page Builder (Visual Composer)

ar 0B

+7 X

9 Status: Draft Edit

@ Visibility: Public Edit

[ Publish immediately Edit

o3 o]
Page Attributes 4
s 0 X
Parent
o | | (no parent) v
Template

| Default template v |

Order

o |
Need help? Use the Help tab above the
screen title.

Featured image v

2. To add a new accordion, click on the + button, and click Accordion Item.
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Add Element

All

Accordion Item

3. To add a new accordion, click on the + button, and click Accordion Item.

4. Add the Heading and Content in the Accordion Settings popup.

_newadmin [l

Accordion ltem Settings

General

WordPress
SR Accordion Label

Documentatf
Learn Word]
Support

Feedback

Accordion Content a

Q) Add Media Visual | Text

Paragraph ¥

-

Content

re the
Save changes

Similarly add the additional accordions by clicking the + buttons.
To Edit and make changes to the accordion, hover on the accordion item and

click on the pen icon as shown below.
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ICK on Save e Update button to make the changes to

the live page.

How to edit the homepage slider
1. Go to the WordPress dashboard, and click on “Slider Revolution”. The Slider

page dashboard will appear as in the screenshot.

2. To edit a slider, hover on a particular slider and click on the pen icon.

Modules

Search Modules...

3. To edit a slider, hover on a particular slider and click on the pen icon.

4. Then the Slider Editor will appear as shown below.
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(W) m  Back ™ Slides Add Layer () 750px 450px

obal

#1 New Slide

COVID-19
BOOSTER
VACCINES

T Module Naming

¢=0 Hoa > | EDiToR

Slide BG Animation

Q Preview

5. The images for individual slides can be edited by selecting the from the slides
dropdown option.
6. Click on Preview to see the changes here and Save to update the Slider in the

website.

How to edit the homepage Portfolio Content Section
1. Click on the UT Portfolio option in the Sidebar. The list of portfolio items will be

shown.
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B3 Media
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2. To make changes to the individual portfolio item, click on the options provided.
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3. The portfolios are shown by category and the category can be select here as

shown below

A CCBH New Theme

@ Dashboard
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Tl UT Portfolio

Al Portfolio Items
Add Portfolio Item
Categories
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e Images and the links can be edited as shown in the red highlighted box and

Click on the Update button to make the changes to live.
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How to edit the homepage main navigation bar

1. To edit the main navigation bar, follow the steps below

wf;h @ CCBH NewTheme ¢ Customize <8 B 4 New ¢ EditPage Editwith WPBakery Page Builder ~Slider Revolution Howdy, ccbh_newadmin [ll Q

CUYAHOGA COUNTY
BOARD OF HEALTH

Your Trusted Source For Public Health Information

Search here HOME A-ZINDEX STAFFDIRECTORY JOBS

About Us v  Business v  Clinic Services ~ Feesand Forms Howdol ~

ADMINISTRATION CHIEF ADMINISTRATIVE OFFICER HEALTH COMMISSIONER ‘
ENVIRONMENTAL PUBLIC HEALTH SERVICES CHIEF FINANCIAL OFFICER LEADERSHIP TEAM

EPIDEMIOLOGY, SURVEILLANCE & INFORMATICS COMMUNICATIONS AND EXTERNAL AFFAIRS MEDICAL DIRECTOR _;
NURSING AND CLINICAL SERVICES LEGAL COUNSEL ORGANIZATIONAL DEVELOPMENT

POPULATION HEALTH SERVICES

2 ) Call or visit their website to check

vaccine availability and make an

appointment to get a vaccine
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ile hovering on the Appearances option in the sidebar.
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3. Select the menu to edit, and the main navigation bar is named as
second-nav-bar.
4. To make changes to the Mega Menu, Click on the Mega Menu button on the first

level items.
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8 7 Meny Cards Max Mega Menu Settings o Menu Name | second-nav-bar
o ia P Menu v
71 Media @ Primary Menu Drag the items into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.
I Pages . —
9 Q Mobile Menu : () Bulk Select
® Comments 4
Pages v
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3 Posts M
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5. The Mega Menu popup will appear and the menu items are allowed to drag and
drop to change the layout.
6. New Columns and Rows can be added in the megamenu and the menu items

can be placed.
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7. Click on the Select a Widget to add to the panel dropdown to add individual

elements such as text block/image to the mega menu.
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8. After making the changes mega menu saves automatically with a 2 seconds

delay. Click on the Save Menu in the Menu Page to update the changes.
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e Pages dropdown in the sidebar of

0 add a new page to the menu, click on

the Menu page.
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10. Search for a page and click on the Add to Menu and it'll be added, then drag
the item to reorder them accordingly.

11. Custom Menu items can be added with custom URLs as shown in the below

screenshot.
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12.Click on the Save Menu to update the changes.



